The Oracle Supplier Portal allows you to apply credit memos to Purchase Orders (PO). From the Portal
Home screen click on Supplier Portal to be routed to the work area. From there, navigate to the
Create Invoices task on the left-hand side of the page.

search | Orders v | order Number

Tasks o

orders
Requiring Attention Recent Activity Transaction Reports
+ Manage Orders Last 30 Days Last 30 Days
+ Manage Schedules Invoice Amount 77.1M USD
« Acknowledge Schedules in Spreadsheet Invoice Price Variance Amount 0 usD

Agreements

No data available
+ Manage Agreements

Shipments

+ Manage Shipments
« Create ASN
+ Create ASBN
+ Upload ASN or ASBN
« View Receipts 2
« View Retums
B Schedules Overdue or Due Today
Consigned Inventory H
« Review Consumption Advices

Invoices and Payments Supplier News

Please visit hitps://www pdates.htmi for the link to our
) § Supplier Code of Conduct.
« View Invoices Invoicing and Payments FAQ page.
Oracle User Guides & Resources are available here (nitps://www.consteliationenergy.com/our-

« View Payments workisuppliers/current-suppliers.himl.
Please ensure your W-9 is updated every two years.

Negotiations

Click Create Invoice and from the Create Invoice screen on the right side make sure the drop down next
to Type is changed from Invoice to Credit Memo by clicking the down arrow and selecting Credit Memo
ORACLE el =Ral

Create Invoice @

invoice Actions v [ save | save and ciose | “ Gancel |

Supplier Portal user must first fill in all the required key fields (marked in *), Save the form and then Attach the documents using “Upload/View D " link before submitting an
Invoice.
* Identitying PO v Remit-to Bank Account * Number
Supplier CNEIC . =
Unique Remittance Identifier ‘ Date ®
Taxpayer ID DMO0000276
Unique Remittance Identifier Check
* Digit
Supplier Site v Invoice da
Description ‘
Address " y . Payment Currency
ipload/View Documents
Supplier Tax Registration Number v
Tax Control Amount ‘
Customer
Customer Taxpayer ID Name
Address

Just like the create invoice process you will need to fill out the below fields:
*|dentifying PO

*Supplier Site

*Number - credit memo number

*Date - date the credit memo is issued

Attachment - please be sure to include an attachment of the credit memo.
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Edit Invoice

imceActors v [‘save ] [‘save andcios  ‘submt | ‘sance
e

Supplier Portal user must first fill in all the required key fields (marked in *), Save the form and then Attach the dc using “Upload/View D ” link before
Invoice.-

an

Identifying PO 01404687-CPA01319487

Supplier CNEIC
TaxpayerID  DM0000276

Unique Remittance Identifier Check \:] Type Credit memo
Supplier Site  N172079-00 v Digit

Invoice Currency USD - US Dollar
Address ‘CHINA, 100032 BEWING, Beijing, NO 9 Description
HUAYUAN ST, , XICHENG DISTRICT Payment Currency USD - US Dollar
Upload/View Documents

Tax Control Amount 050
Customer
customer Trpayer o [ . Name Consteliation Energy Generation, LLC
Address

Once you have selected the appropriate purchase order, scroll down to the Lines section of the form,

click on the plus sign that is on top of a piece of paper to add the appropriate lines that the credit memo
should be applied to.

Select and Add: Purchase Orders

Search Results

view v Detach

Purchase Order Consumption Advice Supplier lter
N:fnpbl:r' m Item Description Ship-to Location
Number Line Schedule Number Line

01404687-C... 1 1 | CNEIC ENRICH SE... NCS-NUCLEAR CO..
<




From here you can choose Select All if the credit memo should be applied against all lines on the
purchase order or you can select only specific items that apply. To select individual lines, highlight them
by clicking in the box to the left of the PO number. Then click Apply and OK. This will take you back to
the previous Lines screen with the line(s) you selected. The system will automatically fill out the full
amount as a credit. If this needs to be modified, please update the amount by scrolling to the right.

Lines

vewy 4+ X B ‘caneelee

rchase Order Consumption Advice Available
Supplier tem Item Description Ship-to Location Tax Classificatien Quantity Quantity Unit Price UOM * Amount Description

ine * Schedule  Number Line

-1.00 ||| cNEIC ENRIC

1 CNEIC ENRICH SERV W NCS-NUCLEAR w v

<

Summary Tax Lines

View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amou v

Once you have ensured that all the information and amounts are correct please scroll to the top of the

page and click calculate tax from Invoice Actions.
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Invoice Actions w ‘ Save I Save and Close I Submit ‘ ‘ ‘ Cancel

Calculate Tax  Cirl+Alt+X

ORACLE

Edit Invoice @

Cancel Invoice ink before submitting an

Supplier Portal user must first fill in all the required key fields (marked in *), Save the form and then Attach the documents using “Upl
Invoice.

Delete Invoice

01404687-CPA01319487
dentitying PO Remit-to Bank Account | XXXXXXXX4992 v Number | credit-memo-invoice

Supplier CNEIC
Unique Remittance Identifier * Date | 2/26/24 Y
Taxpayer ID DMO0000276 - ——
Unique Remittance Identifier Check Type Credit memo
Digit
Supplier site Invoice Currency USD - US Dollar
CHINA, 100032 BEWJING, Beijing, NO 9 Description
Address  LUAYUAN ST, , XICHENG DISTRICT

Supplier Tax Registration Number ‘ v

Payment Currency  USD - US Dollar

Upload/View Documents

Tax Control Amount

Customer
Name Constellation Energy Generation, LLC

Customer Taxpayer ID
Address

Validate the Tax Information in case vendor charged tax

Summary Tax Lines

View v

Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount

sTD 0

1 VERTEX COMMON...| VERTEX TAX VTX_VERTEX_.. Standard

Note: If the vendor does not charge tax, the tax control amount should not be entered.




Once you have ensured that all the information and amounts are correct, please scroll to the top of the
page and click submit. This will route the credit memo to the AP team for processing.

Upload/View Documents” link before submitting an

* Number | credit-memo-invoice

* Date | 2/26/24 fe ‘

* Type | Invoice v ‘

Invoice Currency

Payment Currency

You will get a notification showing that the Credit Memo has successfully been submitted.
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Invoice: credit-memo-invoice

Business Unit - Nuclear Invoice Amount -1.50 USD

Legal Entity Name  Constellation Energy Generation, LLC
Unpaid Amount 150 USD Invoice Type ~ Credit memo
Supplier or Party  CNEIC
Payment Currency  USD Description
Supplier Site  N172079-00 Upload/View Documents
G Tax Control Amount  -0.50 o
Address  CHINA, 100032 BEWING, Beiling, NO 9

HUAYUAN ST, , XICHENG DISTRICT
Invoice Date  2/26/24

Lines  Payments

Items
view v  Ey [o Detach
vom Purchase Order Receipt °°'::J}‘c":i°" Tax Determinants
Line Amount Description Quantity Unit Price Name
Number Line Schedule Number Line Number Line Ship-to Location
1 -1.00 CNEIC ENRICH SERV W 01404687-... 1 1 NCS-NUCLEAR CORPORATE SUPPORT
Summary Tax Lines Shipping and Handling

View v




